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For National Advisory Council Members:

Invite for Premier/Education Minister

Dear <insert Premier name> and <insert Education Minister name>,
As a member of the Australian Primary Principals Association, I have been encouraging our schools to open their doors during National Primary Education Week (3-7 August).
National Primary Education Week is about celebrating the incredible work primary schools do, and the impact teachers have on their students.
National Primary Education Week culminates in Australian Primary Principals Day on Friday 7 August. 
I’d like to invite you to join me in visiting <insert school name> during the week - it’s an excellent school with an outstanding principal, and I particularly wanted to visit this school because <insert story, ie of the school’s extraordinary commitment to supporting its community, above and beyond what’s expected. To give an example, they are running an inspirational fundraising campaign for two students from refugee backgrounds who have been invited to attend a soccer camp in the United Kingdom, which without the school’s support they would not be able to attend.>
<insert school name> is an excellent example of what National Primary Education Week is all about – elevating the profile of primary schools, and recognising and celebrating the incredible work they do every day.
I look forward to hearing from you.

Yours sincerely, 

<insert name>
<insert title>



Invite for Opposition Leader/Shadow Education Minister 

Note – choose different school to Premier invite

Dear <insert Opposition Leader name> and <insert Shadow Education Minister name>,
As a member of the Australian Primary Principals Association, I have been encouraging our schools to open their doors during National Primary Education Week (3-7 August).
National Primary Education Week is about celebrating the incredible work primary schools do, and the impact teachers have on their students.
National Primary Education Week culminates in Australian Primary Principals Day on Friday 7 August. 
I’d like to invite you to join me in visiting <insert school name> during the week - it’s an excellent school with an outstanding principal, and I particularly wanted to visit this school because <insert story, ie of the school’s extraordinary commitment to supporting its community, above and beyond what’s expected. To give an example, they are running an inspirational fundraising campaign for two students from refugee backgrounds who have been invited to attend a soccer camp in the United Kingdom, which without the school’s support they would not be able to attend.>
<insert school name> is an excellent example of what National Primary Education Week is all about – elevating the profile of primary schools, and recognising and celebrating the incredible work they do every day.
I look forward to hearing from you.

Yours sincerely, 

<insert name>
<insert title>


For School Principals:

Invite to former student

Dear xx,

As a former student of <insert school name>, we’re so proud of your accomplishments and we love following your career.
You’ve set a great example for our students, and they love telling people that <insert name> went to their school.
Our school is planning some celebrations during National Primary Education Week (3-7 August), and we’d love for you to be a part of it.
National Primary Education Week is about celebrating the incredible work primary schools do, and the impact teachers have on their students.
I’d like to invite you to come to our school during National Primary Education Week, meet with our students and share your experiences at our school and how your time at our school helped you get to where you are today.
Please let me know if you’re available and we can lock in a visit.
I look forward to hearing from you.

Yours sincerely, 

<insert name>
<insert title>




Invite to local MP/mayor

Dear xx,

At <insert school name>, our staff and students have been hard at work preparing activities to celebrate National Primary Education Week (3-7 August).
We’ll be opening our doors to the community, running student-led events and inviting past students to come back to our school and share their memories of their time at <insert school name>.
I’d like to invite you to come and join in the celebrations during the week. I’d be happy to schedule one of our student-led activities around your availability, or you might wish to join our school assembly on <insert date and time>.
National Primary Education Week is about celebrating the incredible work primary schools do, and the impact teachers have on their students.
National Primary Education Week culminates in Australian Primary Principals Day on Friday 7 August. 
I look forward to hearing from you.

Yours sincerely, 

<insert name>
<insert title>
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